
 

AO WRITING PROGRAM: HOW TO WRITE IN PLAIN LANGUAGE 

Instead of this use this 
a large number of many 

a number of some 

accord respect to respect 

any and all All 

at present now 

at the present time now 

cease and desist Stop 

concerning the matter of about 

did not consider ignored 

does not agree with denies 

during the course of during 

during the time that while 

each and every Every 

for the reason that because 

had occasion to omit 

has a negative impact on harms 

hold a meeting meet 

I would argue that  omit 

in accordance with under 

in close proximity to near 

in regard to about 

In the case at bar 
In the present case 
In the instant case 

In this case, or 
Here 

in the course of during 

in the event that if 

initiate litigation sue 

is able to can 

is aware that knows 

is cognizant of knows or is aware of 

is not required to need not 

it is arguable that arguably 

it is clear that omit 

it should be noted that omit 

Instead of this use this 
make a decision decide 

moreover, furthermore also 

most of the time usually 

negatively affect hurt or harm 

null and void void 

on a number of occasions often or sometimes 

on the part of by 

piece of legislation law or statute 

point in time time or point 

prior to before 

pursuant to under 

rate of speed speed 

referred to as called 

serves to X X 

subsequent to after 

sufficient number of enough 

the manner in which how 

therefore 
consequently 
accordingly 

so, thus, or then 

to preclude to prevent 

to the effect that that 

until such time as  until 

with regard to about or on 

with respect to about or on 

  
  
  
  
  
  
  

 


